FIRST AID POLICY
FIRST AID means …
(a) in cases where a person will need help, from a medical practitioner or nurse, treatment for the purpose of preserving life and minimizing the consequences of injury and illness until such help is obtained, and

(b) treatment of minor injuries which would otherwise receive no treatment or which do not need treatment by a medical practitioner or nurse.

This definition is taken from the First Aid Regulations.  It means that people at school are entitled to attention if they suffer injury or fall ill.  It is important that casualties receive immediate attention and that assistance is sought, normally by calling for an ambulance, when necessary.  First aid does not extend to giving medical treatment or medications, such as analgesics (headache relief) etc.

Dakar Academy provides …
• Qualified First Aiders – 

The school employs at least two employees who are qualified First Aiders whose role, in addition to their regular staff position includes caring for unwell and injured children.  In addition we have other qualified First Aiders on the staff (see Appendix).  All First Aiders will have undergone a training course in administering first aid and hold a valid First Aid certificate issued by American Red Cross or another comparable agency.  A first aid certificate is valid for a period of 2 years and re-certification must be taken before this period expires for the person to continue as a first aider.  If this period is exceeded (ie certification expires) then it is necessary to requalify by taking the full course again.

Dakar Academy recommends that an appointed person is chosen where the first aid assessment indicates that no qualified first aider is required.  In this case it is the appointed person’s role to take charge when someone is injured or falls ill, including calling an ambulance if required and to look after first aid equipment and supplies. Dakar Academy has a minimum of two qualified first aiders on the staff at any one time but in the absence of all the school’s qualified first aiders, an appointed person needs to be available. For this reason the school has two members of staff as appointed persons, in addition to the qualified first aiders (see Appendix).

First Aid and Equipment
Dakar Academy provides a stock of first aid items including the following:
• First Aid manual giving general advice on first aid
• Individually wrapped sterile adhesive dressings
• Sterile eye pads with attachment
• Triangular bandage
• Medium sized sterile unmedicated dressings
• Large size sterile unmedicated dressings
• Extra large sterile unmedicated dressings
• Trama dressing kits
• Splints (various sizes)

• Hydrogen Peroxide and antibiotic ointments

• Sting/burn relief medication
• Individually wrapped moist cleansing wipes
• Safety pins
• Disposable gloves
• Adhesive tape
• Stethoscope and Blood Pressure Cuff      
• Backboards and transport supplies

• Automated External Defibrillator (AED)                                                                                                                                        • Tablets, including paracetamol or aspirin
• Other over-the-counter medications
Prescribed medications - If a pupil needs prescribed medication, this may be administered by a member of staff (who may or may not have medical or first aid training) upon written request from parent/guardian.
Asthmatics - Pupils may carry inhalers. Spare inhalers and volumatics may be kept in the Medical Room. 
Diabetics - Hypostop/Dextrose/fruit juices/Lucozade (named) may be kept in the refrigerator in the Staff Lounge.

Anaphylactics – Epipens/Anapens may be carried by pupils.  Second pens are kept in the Medical Room. 

Number of First Aid Boxes to be Provided
First Aid provisions are kept in the Medical Room.  Travel kits are available for groups going off site.  First Aid kits are also located in (1) the Medical Room, (2) the Outreach Storage Shed, (3) the PE Storage Shed, and (4) the Softball Storage Shed.
Medical Room
This is currently located adjacent to the staff lounge in the main office. The following features are included:
• Sink with running hot and cold water
• Male/Female restrooms
• A supply of drinking water
• Soap and paper towels
• Storage for first aid materials 
• Bed, blanket and pillow

Records of First Aid Treatment
Any injury involving treatment is recorded in the RenWeb Medical module. The module records:
• Name of person
• Date and time of incident
• Detail of injury/illness and first aid given
• Comment on how they appeared or returned to class
• The person who dealt with casualty
• Time the injured/sick child was collected and taken home.

Special Points Relating to Children Requiring First Aide
(a) Identifying injuries to children
Every care is taken to ensure that injuries are not missed. If a child sustains a knock to the head, every effort is made to contact the parent(s) or emergency contacts as recorded on the child’s records. 

(b) Calling ambulances
Where there is any uncertainty, medical assistance will be sought, and where it is required urgently, this is done by ambulance.  This approach is supported by SOS Medicine.
(c) Arrangements for children who are taken to hospital by emergency services
If parents cannot arrive at the school before the ambulance, they should arrange to meet their child at the hospital.  When a child is taken to hospital, he/she will be accompanied by an adult from school who will remain with the child until parents can arrive to relieve them.

(d) Arrangements for emergencies in class
The school has in place a “red card” emergency procedure for elementary classrooms.  Each elementary classroom has red cards on display printed on which is the location of the disk.  In an emergency a child would be sent with the red card to summon the first aider(s) and lead teacher.  High/middle school classrooms simply report to the office for assistance. 

(e) Update of medical information
All staff working in school are kept informed of any child’s special medical needs by the school.  This information is circulated if a child in school has, for instance, been diagnosed with a medical condition (eg diabetes, epilepsy) or if he/she cannot take part in physical activities due to a medical condition, or has a limb in plaster.

Hygiene and Infection Control
All persons giving first aid at school will take precautions to avoid infection.  Hands must be washed before and after giving any first aid, single use disposable gloves must be used and care taken when dealing with blood and any body fluids.  Procedures should be followed in accordance with the Blood Borne Pathogens policy.
 

APPENDIX

Emergency Medical Technician (Level III):


Mr. Dan Mulay, Assistant Director

First Aid/CPR certificates (valid for 2 years):
 
Ms. Lois Clark, Math 

Chris & Chrissy Cox, Dorm Parents


Evan & Jewel Evans, Dorm Administration


Bill McComb, Physical Education


Josh McIntosh, Physical Education


JP & Judy Schultz, Dorm Parents


Jim & Shari Timberlake, Dorm Parents


John & Jenny Van’t Land, Dorm Parents

David & Michelle Walker, Dorm Parents
