JOB DESCRIPTION FOR DORM RELIEF

RESPONSIBLE TO:  Boarding Administrator

DUTIES:  These may vary from dorm to dorm, depending on what the students are involved in during any given week.   The dorm parents will leave instructions for the dorm relief to follow.

GENERAL:  

1. Assume all the duties of the dorm parents on their days and weekends off.  

2. Aid students in observing schedules for school activities, dorm jobs, practices, etc.

3. Help students with homework as needed.

4. Oversee evening meal preparations and clean-up.

5. Be responsible for evening devotions with students.

6. Help in getting students to bed on time at night and up in the morning.

7. Oversee breakfast preparations and clean-up.

8. Supervise students and maids in maintaining a clean and orderly dorm.
9. Remind students to turn off all lights and fans during the school day.

10. Attend weekly dorm staff meetings.

11. Meet with the boarding administrator once a week for prayer together and debriefing about how the dorm relief is going.

12. Be a godly example in dress, speech, attitudes, and actions.

13. See that the scheduled study hours are observed.

14. Know at all times with reasonable accuracy where each student is.

15. Take students to the doctor when needed.

16. Be familiar with the Boarding Handbook, as well as all guidelines and policies of DA.

17. Be willing to help in the airport transportation of students at the beginning and end of each semester.

18. Be sure that students take all necessary medications.

19. Be responsible for the general bedside care of ill students.

20. Counsel and encourage students.

DURING SCHOOL BREAKS:

1. Assisting dorm parents in 

· painting dorms or other dorm renovations

· thorough cleaning of dorms

· hanging curtains

· making beds

· making work charts and other charts

· marking dorm supplies

