	Auto Mechanic
Dakar Academy Job Description

	Division/Department:
 FORMDROPDOWN 

	Location:
 FORMDROPDOWN 


	Job title:
Auto Mechanic
	Reports to:
 FORMDROPDOWN 

Supervises:
No one

	Level/Grade:
 FORMDROPDOWN 

	Type of position:
 FORMCHECKBOX 
 Full-time

 FORMCHECKBOX 
 Part-time
 FORMCHECKBOX 
 10-month contract

 FORMCHECKBOX 
 11-month contract
	Hours:

At least 40 hours/week
(some hours outside regular work day may be required)

	General Description:

Repair components and systems on a vehicle, refinish vehicle bodies and straighten vehicle frames. Drive school vehicles to transport staff and students as needed.


	Preferred Qualifications:

· … Certification
· Two (2) years work-related experience



	Major Responsibilities and Tasks:

A. Maintain vehicles
1. Perform routine and scheduled maintenance services such as oil changes, lubrications, and tune-ups
2. Test vehicle equipment such as lights, brakes, horns, and windshield wipers, in order to ensure proper operation
3. Confer with drivers to obtain descriptions of vehicle problems
4. Review work orders and discuss work to be performed and future repair requirements with supervisor
5. Follow checklists to ensure all important parts are examined, including belts, hoses, steering systems, spark plugs, brake and fuel systems, wheel bearings, and other potentially troublesome areas
6. Examine vehicles to determine extent of damage or malfunctions
7. Test drive vehicles, and test components and systems
8. Disassemble units and inspect parts for wear
9. Plan work procedures, using charts, technical manuals, and experience
10. Arrange for bigger jobs to be completed by an outside mechanic

11. Test and adjust repaired systems to meet performance specifications
12. Inspect repaired vehicles and test drive them to ensure proper alignment and handling
13. Follow supervisors' instructions as to which parts to restore or replace and how much time the job should take

B. Maintain vehicle maintenance and repair logs
14. Record maintenance and repair work performed, along with time and costs of work
15. Schedule future routine maintenance

C. Install, repair, rebuild vehilce parts and systems
16. Install and repair air conditioners, and service components such as compressors, condensers, and controls
17. Rebuild, repair, and test automotive fuel injection units
18. Remove and replace defective mufflers and tailpipes
19. Repair and rebuild clutch systems
20. Repair and replace automobile leaf springs
21. Repair, reline, replace, and adjust brakes

22. Repair and replace defective balljoint suspensions, brakeshoes, and wheelbearings
23. Repair, overhaul, and adjust automobile brake systems
24. Repair, replace, and adjust defective carburetor parts and gasoline filters

D. Keep vehicle licenses, mileage logs, and other paperwork up-to-date
25. Obtain license plates
26. Obtain carte…
27. Keep copies of insurance coverage in glove box
28. ???

E. Assist employees involved in an accident
29. Serve as an interpreter with local police

30. Complete accident reports when necessary
31. Arrange for transport of vehicle back to school or to mechanic

F. Other duties as assigned


	Other Duties:

·      


	Characteristics and Skills:
· Communicate clearly
· Work productively
· Work independently
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	Date posted:
     
Date hired:
     


