	Custodian
Dakar Academy Job Description

	Division/Department:
 FORMDROPDOWN 

	Location:
 FORMDROPDOWN 


	Job title:
Custodian
	Reports to:
 FORMDROPDOWN 

Supervises:
No one

	Level/Grade:
 FORMDROPDOWN 

	Type of position:
 FORMCHECKBOX 
 Full-time

 FORMCHECKBOX 
 Part-time
 FORMCHECKBOX 
 10-month contract

 FORMCHECKBOX 
 11-month contract
	Hours:

At least 40 hours/week

	General Description:

Keeps buildings in clean and orderly condition. Perform heavy duty cleaning duties, such as cleaning floors, washing walls and glass, and removing rubbish. Duties may include performing routine maintenance activities, notifying maintenance department of need for repairs, and cleaning sand or debris from sidewalk.


	Preferred Qualifications:

· Work-related experience


	Major Responsibilities and Tasks:

A. Clean classrooms, offices areas, and restrooms daily
1. Clean building floors by sweeping, mopping, and scrubbing
2. Gather and empty trash
3. Service, clean, and supply restrooms
4. Clean and polish furniture and fixtures
5. Clean windows and mirrors
6. Dust furniture, walls, machines, and equipment
7. Mix water and detergents or acids in containers to prepare cleaning solutions, according to specifications

B. Keep walkways clean
8. Sweep sidewalks
9. Remove debris
10. Wash down outside walls and sidewalks

C. Set up rooms for classes and meetings
11. Bring in requested furniture and equipment
12. Set up and arrange furniture--desks, chairs, tables
13. After the meeting, return furniture and equipment to original location

D. Perform heavy-duty cleaning tasks twice a year
14. Clean fans and light fixtures
15. Wash down walls
16. Clean out desks; remove graffiti
17. Wash down chairs
18. Inspect furnishings for needed repair

19. Arrange furniture

E. Other duties as assigned


	Other Duties:

·      


	Characteristics and Skills:
· Work independently

· Act responsibly

· Communicate clearly
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