
DAKAR ACADEMY JOB DESCRIPTION
Dormitory Assistant

Supervision
The Dormitory Assistant works under the direct supervision of the Dakar Academy Director. Functional supervision is provided by the dormitory parents. In addition the assistant is subject to the administrative directions of the Dakar Academy Board and its Dormitory Committee.

Qualifications
The dormitory assistant shall be an effective role-model, providing strong leadership and a positive Christian witness, both on the campus and in the community. The assistant must work well with young people and be sensitive to their particular needs and feelings. The assistant must be sensitive to the concerns of parents and demonstrate an ability to strike a balance among the needs represented within the various dormitory families. The assistant must relate well to a variety of personalities and be able to effectively communicate with persons of many different backgrounds using good judgment and tact.

Duties

The dormitory assistant works primarily with elementary-aged (Grades 1-6) children. The children should be nurtured with a Christ-like attitude and in keeping with Dakar Academy Board guidelines, dorm policies, and parental instructions. Specifically, the Dakar Academy dormitory assistant shall:

1. encourage good academic performance with elementary-aged children by providing

guidance in homework and other activities as necessary.

2. plan and supervise after-school and evening activities for elementary-aged children.

3. relieve the dormitory parents during the weekend for special events.

4. assist with the relief of dormitory parents 2 weekends per month.

5. assist in promoting the spiritual, emotional, and social growth and development of

each child. The dormitory assistant will assist with daily devotionals and prayers.

6. assist in maintaining a loving, Christian, home-like atmosphere within the dormitory. 7. refer students' medical needs to the dormitory parents and assist with the securing of medical care.

8. assist the dormitory parents, the administration, staff, and other school personnel to
accomplish dormitory needs.

9. assist and reinforce teachers' efforts in class work.

10. assist in the surveillance of the physical property of the dormitory and report maintenance concerns promptly.

11. assist in monitoring the needs and feelings of each child and providing encouragement or discipline as needed.

12. communicate regularly with the dormitory parents concerning the well-being of each child in the dormitory family.

13. assist with the transportation needs of the students and parents as needed. 14. assist in the operation of the Academy as requested by the Director.
