
DAKAR ACADEMY JOB DESCRIPTION
Maintenance Director

1. Assign tasks to 13 national workers, which include 6 guardians, 3 custodians, 1 gardener, 1 auto mechanic, 1 maintenance worker and 1 aide.

2. Inspect buildings on and off campus and provide maintenance. Housing consists of 15 houses and apartments. Campus situated on 6-acre parcel of ground has 25 classrooms, 1 library, 10 offices and a dormitory large enough for 40 students. Off campus means the six houses nearby that are rented by the school. The Maintenance Director needs an all around background in electrical, plumbing, welding(electric and gas), woodworking, cement, and electric appliances as there are 25 refrigerators, 5 freezers, 13 washing machines, 21 kitchen stoves, 25 air conditioners to keep going in a hot, humid and dusty environment. Orient and clear all new staff members who wish to use school vehicles.

3. Oversee the maintenance and usage of all school vehicles (9 in total). Although there are 9 vehicles, you need not worry too much about actually doing the repairs, but overseeing and possibly ordering parts offshore at times.

4. Oversee mileage logs for school vehicles.

 
Maintain and issue keys to all staff.
6. Purchase all resources necessary for the national staff to perform their work.

7. Provide leadership and direction in all areas of physical plant needs including buildings,

grounds, school equipment, furniture and appliances for apartments, dormitory,

classrooms, and offices.

8. Maintain an orderly shop.

9. Oversee the care of the school's guard dog.

10. Keep full gas bottles in reserve.

11. Maintain school security in areas such as overseeing guardians. 12. Directly responsible to the director or directress.

